EPIPHANY PARISH LIBRARY 
The Epiphany Parish Library is a self help library.  Patrons check out materials by completing a sign-out card located in the front or back of each book.  All CDs and DVDs will also have a sign-out card attached to the case.  The check-out procedures are detailed on an instruction sheet displayed at the check-out counter.  Those instructions are also shown below:

SELF CHECK-OUT PROCEDURE

Complete the check-out card as follows:

         1.  ENTER TODAY’S DATE UNDER “DATE LOANED”

         2.  ENTER LAST NAME UNDER “BORROWER’S NAME.”

       3.  ENTER YOUR PHONE NUMBER AFTER YOUR NAME
	

	AUTHOR

Edward Sri

	TITLE

Dawn of the Messiah



	DATE

LOANED
	BORROWER’S NAME

	
	

	
	

	
	







4.  AFTER FILLING OUT THE SIGN-OUT CARD PLACE IT IN THE CONTAINER ON THE COUNTER
We ask that you return checked out items based on the schedule shown below:

	ITEM TYPE
	DURATION

	All CDs and DVDs
	2 weeks

	Children’s Books
	2 weeks

	Adult Books
	2 months


The check-out desk has a return book slot located on the front, right side of the check out desk.  You should return items here.  Note that the library’s volunteer staff will return the sign-out card to the item before the item is placed in its proper place on the shelf.  PLEASE DO NOT ATTEMPT TO RESHELF THE RETURNED ITEM!
If you do not return the checked out item within the noted time period you can expect to receive a friendly reminder at some future date.  
If you have any questions do not hesitate to contact Diann or Manny Martinez at epiphanyparish.library@gmail.com

ENTEr 


PHONE #     HERE…..





ENTER LAST NAME HERE.





ENTER DATE.. HERE..


        …..      

















